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Benefits of Creating Groups in
Address Book

» Eliminates one person needing to be
available 24/7 for an incident (you can
take your R&R)

» Allows members of the group to access
the incident to:

— Request FSPro
— Create Decision Document
— Run Stratified Cost Index — SCI
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Login into WFDSS and Navigate to MY HOME. Next choose ADDRESS BOOK
from the left hand menu.



ADDRESS BOOK
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Once the ADDRESS BOOK opens, users will see the WFDSS Address Book. It
contains a complete list of all the users in the system, regardless of their role(s).
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In the upper left, use the drop down arrow to choose My Address Book. This will
allow users to view groups they have created.
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These are the GROUPS that | have created in MY ADDRESS BOOK.




Creating a Group
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Now let’s return to the WFDSS Address book. Users can utilize the filters to choose
members of the group. lts easiest to select user names from the complete list of
users and user roles.

Select Complete List from the Roles drop down list. In the User Name field, type
the last name of the person users want to add to the group. Click APPLY. This is
the most efficient way to find members.
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Once the screen fills, check the box next to the members name.
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There is no need to refresh the screen to the entire WFDSS Address Book. Simply
type in the last name of the next member you wish to add, and click APPLY.
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Users with that last name will now be available. Again mark the box next to the next
member’s name.
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After you have selected all your group members, fill in a Group Name and click
CREATE GROUP.
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You will see in green letters at the top of the screen that your group was created
successfully.
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Choose MY ADDRESS BOOK in the drop down box to view your GROUPS.
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Groups can now be used to send e-mails or transfer ownership of an incident. Click
on the E-Mail Address portion of the box.
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Your Lotus Notes will launch. You will be able to send an e-mail to all members of
your group. You can convey messages regarding ownership duties, decision
document issues, or fire behavior modeling.
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Groups can be edited by clicking on the Group Name.
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You will be able to view the current Group members.
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Editing a Group
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In the drop down box, choose WFDSS Address Book and then APPLY FILTER.
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Editing a Group
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The WFDSS Address Book with all WFDSS Users will appear. You can now scroll
through the user list to add additional members to your Group. Once your
additional members are marked, click UPDATE GROUP.
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Editing a Group
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You will see your edits to the Group and a message that your “Group “XXXX”
successfully updated”.




Editing a Group
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You can also delete a group member. Deselect a group member, click UPDATE

GROUP.
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The member you deselected will then be deleted from the group.
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Covered: Creating and Editing
Groups
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We have now learned to Create and Edit Groups.

23



Using Groups — Transfer
Ownership
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We can transfer incident ownership to a group. If you wish to remain as an owner
of an incident, make sure you are included in the group.

To Transfer ownership: Navigate to the Incident you wish to transfer the ownership
and then VIEW INFORMATION.



Using Groups — Transfer
Ownership
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Once on the Incident Information page, choose TRANSFER OWNERSHIP.
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Using Groups — Transfer
Ownership
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Adciess [ http: //widss usgs.gov/training/faces/ jsp/assessment/Incidentinformation. jsp

~|BGo iLinks

Wildland Fire

Incident List
FSPro Request

Stratified Cost Index
FMU List

Mgt Action Points
Shape Upload
Image Upload
Incident Privileges
Incident Analyses
Incident History List

Decision Support System

Intelligence | Data Management | Help | Feedback Y

Validation | Decisions

Periodic Assessment

Transfer Main Ownership

Address Book Geographic Areas Agencies
WFDSS Address Book (v |  [Alaska. ~ BlATribe A
R Eestern BLM
pser bame Eastem Great Basin FWs
Northern Califoria NPS
USFs ¥

“Apply Filter Northem Rockies ¥

User Name E-mail Address Phone Number Geog Area Agengy
O Abbas, Gar UsFs
O Abeyta, Darroll BIA/Tribe
O Abeyta, Epifanio UsFs
O Acdards, Robin Uses
O Acuna, Guy BIA/Tribe
O Adams, Jennifer NPS
O Adams, Judy UsFs
O Adams, Keith UsFs
© Adams, Samuel USFS
O Agrer, Jon UsFs
- Leoc £

You can transfer ownership to an individual or to a group.
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led by USDA Forest Ser

File Edit View Favorites Tools Help ar
Qeak - © - (X @ @ Psearch YFavorites @ 2~ & - [JK Q | @snagit B &f
Address ‘GJhttp://wfds&usgs4gov/h'aimr\g/faces/jsp/assessment/[nc\dent[nformationjsp ¥ |BGo :Links 2

Wildland Fire at :
Decision Support SYSm 1 jent Main

My Home il Analyses | Intelligence | Data Management | Help | Feedback Y

Tnformation | Situation | Objectives | Courses of Action | Validation | Decisions | Periodic Assessment
Incident List Transfer Main Ownership
FSPro Request

WARRE Address Bo Geographic Areas Agencies
Stratified Cost Index ‘Address Boi Alaska BIATribe A
FMU List Eastern BLM

e \WFDSS Adaress Book Easten Great Basin Fws &
MOt ACion Polnrs Northern Californie. NPS
Shape Upload T Northem Rockies ¥ | || |lusrs &
Image Upload

Incident Analyses
Incident History List

et rviees |
v

User Name E-mail Address Phone Number Geog Area Agengy
© Abbas, Gar usrs
O Abeyta, Darroll BlA/Tribe
O Abeyta, Epifanio Usfs 1
O Ad uses
O Acuna, Guy BIA/Tribe
O Adams, Jennifer NS

© Adams, Judy USFS
O Adams, Keith uss
© Adams, Samuel USFS
© Agner, Jon USFS

‘s start - 3 W

To view your groups, use the drop down box to choose MY ADDRESS BOOK.
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p - Microsoft Internet Explorer provided by USDA Forest Service

File Edit View Favorites Tools Help &
Qtack - © - ¥ B @ Pseach JeFavorites @ -2 & - [JE O Bsnagt B &t
Addiess & http: //widss.usgs.gov/raining faces/js /IncidentOwnershipGroupDetails. jsp v|BGo iLirks "
Wildland Fire
Decision Support System
| Help | Feedbad
Decisions | Periodic Assessment
Incident List Transfer Main Ownership
FSPro Request
4 Address Book Geographic Areas . Agencies
Stratified Cost Index MyAddressBook (¥ [~ ’ 3
FMU List User Name
Mgt Action Points
Shape Upload v v
Image Upload

Incident Privileges

Incident Analyses Transfer Ownership

Incident History List
E-mail Address  Phone Number Geog Area Agency
Q© ciolaTest Qup (Cibols Test
; roup (Sandi

O TestGroup & Group (Test Group)

= p——
O st 2 roip (fest]

Page of 1 Rows per Page:

Transfer Ownership

Choose a group to transfer ownership to. Next, choose TRANSFER OWNERSHIP.
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3 WFDSS Incident Information - Microsoft Internet Explorer provided by USDA Forest Service [ Em
File Edit View Favorites Tools Help &

Qback - © - [ [ @ Psearch YeFavorites @ Rv i & - [JE Q Esnagt B &
Address | & http: //wfdss Usgs.gov/training/faces/jsp/assessment/IncidentOwnership. jsp v|BGo iLirks »
Wiltland Fire :

ational prep
Decision Support System . :
SUPPOTE SYSEm i ent: Main
B My Home ) Intelligence | Data Management | Help | Feedback O
Information L] Courses of Action | Validation | Decisions | Periodic Aszessment

Incident List
FSPro Request

tncident transferred successfully

“Incident Name

Main Southwest

Stratified Cost Index
FMU List

oup.
Rau, Diane

ransfer Ownership.

RSB | “North Latitude (Dacima) Deg Min Sec “West Longitude Sec.
| MomtAdionPoints | (319553 |or [34 57 18 1063892 |or |10B 23 21
shape Upload Eampe 52 Eampe:1053
Image Upload Fire Number ) Fire Code  UnitName Incident Size (acres)
Indident Privileges -[NMCiF |- (o001 [pcode Cibola National Forest 150
s = Uneia 410 6dgic num
Incident Cause Is this a fire of National Significance?
Incident History List
— | Ounknown ©nNatural OHuman Yes No
“Incident Start Date Incident Start Time *Affected Jurisdiction(s) Landscape Data Source
0352008 | [19:00 [ Bureau of Indian Affirs /Tribal O AK Tanana Zone
peonainmentDite BCoN ainme Tne [ Bureau of Land Management O AK Yukon-Charley
[ Fish and Wildlife Service O Alaska - 2000
GuoTldnes =] ControlleciTing [ National Park Service O CALandscape 091409
L =L ) Uni i
TR TR United States Forest Service (© LANDFIRE National 072209
= [ ANCSA Corporations O LANDFIRE Rapid Refresh
S O Other O Westem Northem Rockies
Save

;—:sgé rt cem ® Microsoft Pow..

[ eRv 3:59PM

WFEDSS will confirm that your incident transferred successfully.

On the Incident Information page, you will see that you are the Group Owner. You
will also see the Group Name. Ownership of the incident can be transferred an
unlimited number of times as needed.
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